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8 December 1969

MEMORANDUM FOR: Deputy Cable Secretary

SUBJECT ¢t Reviged Records Schedules

1. Attached are the approved Vital Records Schedule and Records
Control Schedule for the Cable Secretariat.

2. Your proposed revisions arrived for approval along with those
from many other cowponents requesting changes growing out of the annusl
inventory and current records purge. 1 am sorry that we were delayed.

We had the added complication with your schedules in that your micro-
filming effort is incomplete., As we told you, destruction of cables

that have been microfilmed has been authorized since 1951 and wag never
a concern in these revisions. The complication was only & heavy workload
and what your new records retirement procedure should be between now

and when your microfilming is completed sometime in the next few years.

3. The procedure that was established with you by the Chief of
the Records Center has been operating quite well. He can service any
cables you recall and will accept the cables for continued storsge as
microfilm or paper copies whenever you find it convenient to retire
them again. The permanert collection of microfilmed cables may be stored
in the Agency Archives, Vital Records, or Inactive Records collections,
At present you wish filmed cables kept in the Vital Records for one year
and then moved into the Inactive Records. This procedure is being followed,

L, Besides approving the two schedules you coordinated with Miss
25X1A I = hove examined item one of your Vital Records
Schedule. Until the microfilming is completed and the periodic recall
and returning of cables or filme ends I believe the most expedient
answer is to change "l years” to read "permancnt" and omit mention of
procedures here relying on those arrangements detailed in other corre-
spondence, This I heve done and a copy is attached for your Vital
Records Schedule,

5. Thank you for your assistance and understanding on these matters.

25X1A
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